10‑233. 75F--Personnel Information System Management Specialist (Pers Info Sys Mgt Sp), CMF 71

a. Major duties. The personnel information system management specialist operates and manages field personnel information systems, trains and assist system users, or monitors system activities. Duties for MOS 75F at each level of skill are:



(1) MOSC 75F1O. Receives, reviews, analyzes, processes, distributes, and maintains personnel information files and supporting documentation. Prepares update cycle control documents and input, and transmits to servicing data processing facility. Maintains authorized strength levels, organizational, and systems control files. Executes and monitors automated interface with other automated systems. Monitors status of unresolved errors and initiates required corrective action. Monitors processing of feedback from HQDA and takes necessary corrective action. Monitors performance of systems users. Identifies problems and discrepancies. Provides assistance or refers resolution to superiors. Prepares correspondence and forms in draft and final copy. Posts changes to Army regulations and other publications. Prepares and maintains functional files per MARKS.



(2) MOSC 75F2O. Performs duties and functions of the preceding skill levels and supervises field personnel information systems. Determines personnel requirements, establishes work priorities, organizes work schedules, assigns duties, and instructs subordinates in work techniques and procedures. Reviews cyclic and other reports to assess systems performance. Maintains liaison with servicing data processing facility and field managers of interfaced systems. Prepares and monitors plans for supporting mobilization.


b. Physical demands rating and qualifications for initial award of MOS. Personnel information system management specialists must possess the following qualifications:



(1) A physical demands rating of moderately heavy.



(2) A physical profile of 323222.



(3) Qualifying scores.




(a) A minimum score of 105 in aptitude area CL in Armed Services Vocational aptitude Battery (ASVAB) tests administered prior to 2 January 2002.




(b) A minimum score of 103 in aptitude area CL on ASVAB tests administered on and after 2 January 2002.



(4) Must be a high school graduate.



(5) Formal training (completion of MOS 75F course conducted under the auspices of the U.S. Army Adjutant General School) mandatory.



(7) A U.S. citizen.


c. Additional skill identifiers.


(1) P5--Master Fitness Trainer.



(2) 2B--Air Assault (personnel only).



(3) 4A--Reclassification Training.



(4) 5W--Jumpmaster (personnel only).



(5) 6T--Military Auditor (Reserve Component personnel only).



(6) 8P--Competitive parachutist (skill level 2-4 personnel only).


d. Physical requirements and standards of grade. Physical requirements and SG relating to each skill level are listed in the following tables:



(1) Table 10-75F-1. Physical requirements.



(2) Table 10-75F-2. Standards of grade TOE/MTOE.



(3) Table 10-75F-3. Standards of grade TDA.

